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Welcome to the ibuyer.hk general user manual  

- This is a general knowledge for all of our software V3.58 onward. For earlier version please refer to the old manual. 

- For installation instruction, please refer to the separate installation guide. 

- For the using of individual software, please refer to the specific manual for individual software. 

- For the platform, database structure and design change of software, please refer to the technical manual. 

 

 

Content 
Concept 

01. Multiple users database  

02. Desktop icon. 

03. Data file location & Security.   

04. Shortcut path. 

05. Start. 

06. Work group. 

07. Dashboard 

08. Button logic. 

Input record 

09. Records 

10. Top menu bar. 

11. Navigation bar. 

12. TAB key. 

13. Record ID number. 

14. Field limitation. 

15. Auto look up. 

16. Convert button. 

17. Select & insert. 

Delete record 

18. Delete record. 

Search record 

19. Find record. 

Print out 

20. Print Preview document & report. 

Filing electronic document 

21. Documentation Filing Database. 

Most Important 

22. Back up. 

 

 

 

 

http://www.ibuyer.hk/


   
 

Multiple user database  

All of our software is database for multiple user to connect, read, write, edit at the same time. Principle is similar to sharing a 

Word or Excel file in a share folder. By select install location to the same share folder during installation, all PC in the network is 

targeted to the same set of data file which means sharing same set of information. This is the purpose of using database and let 

every colleague in the office to share business information. 

 

 

Desktop Icon 

Once you have successfully installed our software, you will see two icon on the desktop of your PC. Double click it and will open 

the software that you have installed. (You must click the desktop icon shortcut to open the product, directly clicking the data files 

inside the working folder woƴΩǘ ƻǇŜƴ ǘƘŜ ǇǊƻŘǳŎǘύ 

 

One of the icon open a blank database (actual working database)  

While the other open a database with simulated data demo (for self-learning) 

 

 

Data File Location & Security 

For Free & Professional Edition, which means the software, is physically downloaded, installed and located in user's hard disk. 

We do not keep any of your data; it is being kept inside your PC's storage media. Default install in C:\  drive and network share 

folder for multiple user installation. When user input and save the data, it saved in a data file inside their C:\  drive. For example  

C:\MerchanNet\MerchanNetEN.mdb  

C:\CostingNet\CostingNetEN.mdb  

C:\TextileNet\TextileNetEN.mdb 

In this connection, users have 100% secure of their own data and 100% privacy of the sensitive figures inside the software. 

 

 

Shortcut path 

In general, the shortcut path on the desktop icon is usually pointed to the data files of the software. For our product, the 

shortcut path will be pointed to more than one single data file due to workgroup user logon engaged. 

In case of MerchanNet, for example  

"C:\Program Files\Microsoft Office\Office15\MSACCESS.EXE" "C:\ MerchanNet\MerchanNetEN.mdb " /wrkgrp "C:\ MerchanNet\MerchanNet.mdw" /runtime 

If you right click the software desktop icon > select άpropertyέ on the άtargetέ field, you will see the above. 

The 1st command script is pointed to MS Access.exe file to open Microsoft access 

The 2nd command script is pointed to MerchanNetEN.mdb to open data file 

The 3rd command script is pointed to the MerchanNet.mdw to logon the user workgroup file  

For multiple user installation, all the target shortcut path pointed to the same files inside the same share folder location 
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Start 

Our software has a workgroup control, which means user has to logon with a name and password. The workgroup user right 

control is a common tool for controlling the read / write / edit / delete for a database in multi-users environment. Simply saying, 

for example, a merchandiser can read write the merchandising but not the accounts. A production coordinator can read the 

shipping but not the personnel details. 

If you click the program icon, it will open the dashboard, suppose the software is successfully installed. A logon dialogue will be 

pop-up and asking for the logon user name and password. By default, the official admin user name and logon password is; 

Name: CEO 

Password: 123 
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Workgroup 

Since our software product has work group user right implemented, when you logon, user name and password will be required 

to reinforce the user right security. By default, all user password is 123. Once you have first logon to the user account, please 

change the password to reinforce the security. In case the password has been forgotten or lost, you can always logon as 

administrator to re-set the password. To the most case, we can re-set all the user name and password to the original installed 

default by replacing password security files. 

 

Click the above button will pop up with user group dialog. On the above dialog, you can see the entire user name and their user 

right. The userΩs read write permission can be assigned by the User and Group Permission button. Separate user level security 

(read / write) can be set individually according to user or group. This can limit the user to read or write individual modules (table 

records) by their job nature and limitations. 
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Dashboard 

Once the software is opened, you will see the dashboard with departments or the work flow of the program. This is the main 

screen of the program and user will use it to  

- Switch to different departmental modules. 

- Follow the workflows 

 

For example; MerchanNet dashboard - departmental 

 

 

For example; CostingNet dashboard ς workflows 
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For example; TextileNet dashboard ς workflows 

 

 

 

Button logic. 

The workflow and button logic of the dashboard is always from left to right, top to bottom. 

1Σ нΣ оΣ пΣ рΧ 

A, B, C, D, EΧ  

ŀΣōΣŎΣŘΣŜΧ 
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Records 

The database handles the record in two ways and interact with the users in 

1. Forms ς for input, edit record. (exists in single form view and datasheet view) 

2. Reports ς for print preview record. (in document and report list summary)   

Below is a single form view display 1 main record and few sub-table record. First input the main form record and then the 

sub-table record. Use the right-hand side filter to search record, print preview pull down list, convert button or select & 

insert button to handle or re-use the record.   

 

 

Datasheet view (list button) 
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Top menu bar 

The top menu bar (Top left hand side) provides some basic and useful function of our program. For example; back up database, 

compact & repair database, ascending, descending, export to excel spreadsheet, word, cut, copy and paste,  

 

Undo ς undo record 

Redo ς redo record 

Back up database ς back up the current database into an individual back up file. (Back up all data) 

Compact repair database ς re-index the database table. 

Ascending ς sort ascending for records. 

Descending ς sort descending for records. 

Export to spreadsheet ς export report to an excel format. 

Export to rtf file ς export document to word format. 

Cut ς highlight and cut text record. 

Copy ς highlight and copy text record. 

Paste ς move cursor to field and paste copied text record. 

 

 

Navigation bar 

When user opens one of the form, it is basically an input front end to carry out data input for your business need. 

Generally it would be a product details form, order details, productions details, raw material details, inventory record and 

shipping records. 

A single form view holds your business record one by one. For example, a product detail form holds 1000 products; it will show 

the detail page by page with 1000 pages. User can browse each record by next and previous button. 

Example of navigation bar 

 

 

On the top of a form, there is a navigation bar to help user browse / input / edit the record 

User can use it to find, browse next, browse previous record, add or duplicate existing record, save, delete or list record. 

The record is being shown in descending order which means the newest record will be on top and the oldest record will be on 

the bottom page. Cause user is normally working with the newest record most of the time. 

 

 

TAB key 

On the left hand side on your keyboard, there is a TAB key. This is quite useful for inputting our program. When user are in the 

input form, please use the TAB key to move from field to field to carry out input of the forms. This will act as guidance for the 

input sequence that help user easily using our program. 
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Record ID number 

The ID number is an incremental auto number and cannot be changed by user, every time when you add a new record to the 

database, a new number will be given. We named it Product ID, POID, Order ID, Shipment ID, Inspection ID, Purchase ID, PurID or 

item IDΧ.etc. Which is used to identify the unique record and is very useful for link up other record in different modules. 

 

 

 

 

 

Field limitation 

Since we are using a relational database and there is some limitation to the data that we enter or input into the field. 

We have to maintain the data integrity, thatΩs why there must be some limitation to the data input. 

When you are inputting data to the product detail, order processing, purchase, you may have seen this error:   

 

IF you see above warning message and canΩt get out, press ESC key on top left hand side of your keyboard 

 

A/ numeric field ς canΩt input data other than number. i.e. 4.35 / 6.75 / 7.15 

 

Numeric field such as price, quantity, percentage 
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B/ date field ς canΩt input data other than date format. i.e. 16-Jul-2010 

 

When the cursor move into a date field, a date picker will show at the end of the field, please use it to select the date that 

you want to input to the date field. A calendar will pop up when you click the date picker icon. 

 

C/ selection field ς must select from the data within the pull down list 

 

For example, most of the merchandiser will input: 

A/ on a date field (delivery) > ASAP, TBA, Before Xmas, B4 CNY rather than 31-dec-2010 > it wonΩt accept 

B/ on a quantity field > TBA, order minimum, MOQ instead of absolute quantity 800.00 > it wonΩt accept 

When it happen and if you got hold up, presses ESC to leave 

 

D/ calculated field ς result of other figures. i.e. subtotal, total, percentage, grand total, amount. 

 

Normally these calculated field do not allow (no need) for you to key in any figures. It will be automatically calculated by the 

result (quantity x price). The background color is usually in gray color to denote.  
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